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The purpose of the Communications and Networking System Readiness Request is to gather the information needed to prepare for the deployment of networking and/or communications upgrades at ACRF sites.  Please answer all applicable questions as completely as possible.  If you feel a question is not applicable to your deployment, please write “NA”.  Do not leave any question blank.  Upon completion of the form, attach to the pertinent ECO and send copies to Jim Mather, ACRF Technical Coordinator; Raymond McCord, Archive Manager; Randy Peppler, Data Quality Office; Jimmy Voyles, Instrument Coordinator; Nicole Keck, DMF Manager; Doug Sisterson, Operations Manager; Dick Eagan, Data System Coordinator, and the relevant Site Operations Manager:  SGP – Dan Rusk, NSA – Mark Ivey, TWP – Larry Jones, AMF – Kim Nitschke, and AMF-2 – Brad Orr.

Site Operations personnel will review your information and will then contact you to discuss the requested support.

	1.  General Information

	Name
	

	Affiliation
	

	Address
	

	Phone Number and

FAX Number
	

	Email Address
	

	Related Site(s) - SGP, NSA, TWP, AMF, XDC, DMF, ARCHIVE etc.
	

	Related ECO Number:
	

	Related BCR Number:
	

	Networking or Communication System Component(s) (Hardware/Software):
	

	Brief description of System Architecture or Functionality.
	


	2.  Pre-Readiness Questions

	Is the Documentation complete?

· Software

· Hardware

· Electrical

· Mechanical

· Architectural

· Operational Documentation
	

	Are spares identified and available to Operations?
	

	Do you have an Installation and Test Plan?
	

	Does the change require modification of the ACRF Cyber Security Policy?
	


	3.  Deployment Support Needs

	Planned date(s) of deployment.  Please indicate your planned arrival and departure dates.
	

	How will your equipment be shipped /transported to the Site? (e.g. Yellow Freight, FedEx, private car/truck, etc.)
	

	What will be the impact to data flow? Are the relevant Operations or Archive personnel aware of the impact?
	

	Size and weight of equipment:
	

	Will your equipment need to be stored prior to set installation?
	

	Will you need our assistance to unload, load, or transport your equipment On-Site? If so, the SGP has pickup trucks, Kawasaki Mules, hand trucks we can use to assist you.
	

	Will you need any special services for unloading/loading your equipment? If so, arrangements for crane, forklift or other special services must be made at least four (4) weeks in advance.
	

	Where will the system components be installed?
	

	Could your equipment generate or be susceptible to interference (radio frequency, electromagnetic, etc.) with other systems?
	

	Will you need assistance from Site personnel to set up, mount, or install your equipment?
	

	Will you need shelter for your equipment?
	

	How will you connect to Site power?
	

	Number of circuits?
	

	Voltage/Phase needed?
	

	Amperage needed?
	

	What is your power connector type(s)?
	

	Will you need any other utility support? (water, etc.)
	

	Are there any other deployment or removal support needs?
	


	4.  Data Connections

	Are connection(s) to Site Data Communications Networks designed and documented?
	

	What is the planned connection method? (Ethernet, Serial, etc.)
	

	How many connections do you require?
	

	Is the Computer/Network Security Plan up to date?
	


	5.  Operations and Maintenance Support

	Will you require Site Staff support during this deployment? If so, please describe the Following:

• Tasks, frequency, and time to complete

• Documentation/procedures available

• Training, description and dates
	

	Will you need any Site tools or parts?

• Hand tools (screwdrivers, hammers, etc.)

• Specialty tools (soldering iron, etc.)

• Electrical/electronic parts

• Test/calibration equipment (Oscilloscope, etc.)

• Simple hardware (nuts, bolts, screws, etc.)

• Simple building materials (lumber, plywood, etc.)
	

	Will you need any furnished expendable supplies? 
	


	6.  Safety

	Does this equipment emit acoustic energy of any kind?  (If yes, please provide the output dB, and restricted area requirements.
	

	Will any work be performed at an elevated area (workers feet more than six [6] feet above ground level) for the installation and/or operation of this equipment?
	

	Will you be bringing/using any compressed gases?
	

	Will you be bringing/using any hazardous materials?
	

	Will there be any waste generated by the operation of this equipment?
	

	Will you be bringing any safety equipment for Your operation? (i.e., fire extinguishers, safety glasses/goggles/face masks, etc.)
	

	Will you be bringing any safety signs for your operation? (i.e., Restricted Area, etc.)
	

	Is there any other safety-related issues associated with your activities while on Site?
	


	7. Additional Information

	Please provide any additional information you feel is necessary to support your Deployment.
	

	Are all related PIF’s and CAR’s, reconciled?
	

	Are all related ECO’s and EWO’s reconciled?
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