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The purpose of the Collection and Ingest Release Request is to gather the information needed to prepare for the release of a new or modified collection or ingest module on an ACRF computing system.  Please answer all applicable questions as completely as possible.  If you feel a question is not applicable to your deployment, please write “NA”.  Do not leave any question blank.  Upon completion of the form, attach to the pertinent ECO, and send copies to Jim Mather, ACRF Technical Coordinator; Raymond McCord, Archive Manager; Randy Peppler, Data Quality Office; Jimmy Voyles, Instrument Coordinator; Nicole Keck, DMF Manager; Doug Sisterson, Operations Manager; Dick Eagan, Data System Coordinator, and the relevant Site Operations Manager:  SGP – Dan Rusk, NSA – Mark Ivey, TWP – Larry Jones, AMF – Kim Nitschke, and AMF-2 – Brad Orr.

Site Operations personnel will review your information and contact you to discuss the requested support.

	1.  General Information

	Name
	

	Related ECO Number
	

	Related BCR Number
	

	Email Address
	

	Related Site(s) - SGP, NSA, TWP, AMF, XDC, DMF, ARCHIVE, DQ Office, etc.
	

	Related Instrument System Name?
	

	Brief Description of Ingest or Collection Module Functionality.
	


	2.  Pre-Readiness Questions

	What is the expected Data Rate (Bytes/Hour)?
	

	What is the expected Data Volume (Bytes/Day)?
	

	Have you completed the BODs Form?
	

	Is the Data Stream Name resolved?
	

	Is the Notification File completed?
	

	Is the Data System Documentation complete?
	

	Is the DOD Documentation complete?
	

	Is the DQ Analysis Algorithm complete?
	

	Is the Visualization of Plotting Module complete?
	

	Do you have a Test Plan?
	

	Are special implementation procedures required?
	


	3.  Release Support Needs

	Planned date(s) of release to site CM. 
	

	Planned date(s) of release by CM to Site Data System.
	

	Do you require connection(s) to Site Data Communications Networks?
	

	Notification to DMF Operations?
	

	Notification to Archive Operations?
	

	Notification to Data Quality Office?
	


	4.  Operations and Maintenance Support

	Will you require Site staff support during this Release? 

· Documentation and Testing

· Training, Description and Dates
	


	5. Additional Information

	Please provide any additional information you feel is necessary to support your Deployment.
	

	Are all related PIF’s and CAR’s, reconciled?
	

	Are all related ECO’s and EWO’s reconciled?
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